Revising & Organizing Notes



Non-Guided Note-Taking
Methods



The Outline Method

* Method

= Organized space indention pattern

= Major points left / more specific right
* Levels of importance = distance away from the major point
= Space relationships will indicate the major/minor points

= Advantages
= Well-organized
* Records content / relationships
* Reduces editing / easy to review--turning main points into
questions
* Disadvantages
* Requires thought in class for accurate organization
* May not show sequence relationships
= Cannot be used if the lecture is too fast.

When to Use—When...

= Lecture presented in outline—deductive or inductive
= Sufficient time is available




The Outline Method

* Method

= Organized space indention pattern

= Major points left / more specific right
* Levels of importance = distance away from the major point
= Space relationships will indicate the major/minor points

= Advantages
= Well-organized
* Records content / relationships
* Reduces editing / easy to review--turning main points into
questions
* Disadvantages
* Requires thought in class for accurate organization
* May not show sequence relationships
= Cannot be used if the lecture is too fast.

When to Use—When...

= Lecture presented in outline—deductive or inductive
= Sufficient time is available




Outline Notes Example

Title of the Reading

First Header

= Main Idea

* Bolded word or important defail

* Bolded word or important detail

Second Header

= Main Idea

* Bolded word or important detail

* Bolded word or important deftail

Third Header

= Main Idea

® Bolded word or important detail

® Bolded word or important detail

Fourth Header

= Main Idea

® Bolded word or important detail

* Bolded word or important detail
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Categorization & Listing Information

CATEGDRY 1 CATEGORY 2 CATEGORY 3 CAVEGDRY 4

categoriec ate baced | for h<lory cubjects, | for cciene, it can be people,| £or math,it can be
onthe cubject matter | 11 can e dateg excis| theories, datec, proposale cquatim, pur pote, example

People, places
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Categorization & Listening Information

EXTEASENSOEY PELCEFTIONS
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The Cornell Method

METHOD NOTETAKING

15 S0 EFFECTIVE OMG WHY WEREN'T WE TAUGHT THTS TN STUDY SKILLS

~2 inches

2. THIS IS THE
RECALL
COLUMN

As soon as
possible after
lecture,
review the
notes
column, take
main ideas,
key
concepts,
and
important
facts and
write them
in the recall
column

by lavidapoliglota.tumblr.com

1. THIS IS THE NOTES COLUMN

During lectures, note main
ideas and concepts. Don’t
mindlessly copy - rephrase
what you can to retain
information

Skip one line between ideas,

several between topics

Avoid writing in complete

sentences, use symbols and

abbreviations, e.g.:
Pelayo;-a-desecendant-of the Visigoth-aristeera-
ey, founded-the Kingdem-of Asturias-in—718:

Pelayo (dscdt/Visigoth arist.) fd. Asturias 718

e BCM

Key Word
Section

Mote Section

3. THIS 1S THE SUMMARY SECTION

GUESS WHY IT'S CALLED THAT

Summarise main points here at the end

Info taken from

http:/iwww.heritagehawks.org/faculty/dbrown/HistoryClass/TheCornellMethod.htm

Summary Section
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Mind-Mapping

A whole brain' note taking method.

There is a creative (right) side and a logical (left)
sideto the brain and Mind Map Notes cater for both
sides.

A Mind Map consists of a Central Topic with a Central
Picture. This is very important, as it forms a 'hook’ to
which all the information it contains will be attached.

Attached to the Central Topic are thick Main branches.
These branches are often the headings.

Attached to the Main Branches are thinner Sub
Branches followed byDetail Branches.



oM

AN W FLE Iy ™
o
,;_|'—.\-

HIERARe, T : @
'I.L.E'I:-ﬂ". 1-."|-'°'"
THENK!NG By :ATURE 9

¢ T WATURE
. #"'rli- i.;-“l:""'-'rih &
9 * AR Moy o
o 77 STRUCTy, 2
B
CRTIERI
ﬂ-ﬁ:ﬁ" ..-

g Phoy, ‘ RADIATE
""1"—"-1':-_:"}' {'nn:lk CEwURS .}"T--""
APLE
Pl _ LIS e

ALJ,
-:,.{'.'l.k-"-_r
S KEY
éﬁ- | o _otur g
" CENTR "E.r_#.r Sk
.i-lt ?h']" .1|

gy —

5

H5TS

https://www.youtube.com/watch?v=kzccUiVF24g



https://www.youtube.com/watch?v=kzccUiVF24g

Examples
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Useful links for how to organize your
notes

https://www.youtube.com/watch?v=FYgokms
BrXI

https://www.youtube.com/watch?v=9t3VsYxY
B4c

http://learnenglishteens.britishcouncil.org/skil
Is/listening/elementary-a2-listening/taking-
notes

https://www.youtube.com/watch?v=yDqYiCF
N1vO



https://www.youtube.com/watch?v=FYqokmsBrXI
https://www.youtube.com/watch?v=9t3VsYxYB4c
http://learnenglishteens.britishcouncil.org/skills/listening/elementary-a2-listening/taking-notes
https://www.youtube.com/watch?v=yDqYiCFN1v0
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